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The Department of Public Safety and Plant Operations
Supervisor shall establish a contact procedure for Public Safety
and Facilities Planning personnel to follow in case of a campus
emergency.

Guidelines:

The Department of Public Safety and Plant Operations Supervisor shall establish a procedure for
Public Safety and Facilities Planning personnel to follow in case of a campus emergency.

Procedures:

I.  In the event of a power outage, plumbing, electrical or HVAC problem, the procedure
listed on the “Who to Call for Help after Hours” list shall be followed by Public Safety

and Facilities Planning personnel.

For emergency contacts, refer to the Emergency

Contact List or the Facilities On-Call Personnel.

Il. A Problem Report Form shall be filled out detailing the problem encountered, action
taken, the date and time and the person(s) contacted for corrective action. The Problem
Report should be submitted to the Director of Public Safety and filed in the Public Safety

Office.




